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OFFICE OF THE SECRETARY OF STATE APPLICATION FOR RECORDS RETENTION SCHEDULE 

ions on completing this form. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanth, Georgia, 30334, 
Attention: Scheduling Sedtion. I I 

ber 
Agency Address 

Off ice of Energy Resources  

A t l a n t a ,  Georgia 30334 

I -- --- 

- . 'Room 615 
,pplication Number 270 Washington Street ,  S. W .  

,pplication Date 

.i Date Completed 
IEC .- 2 2 1977 

- ____.._ -~ _I._.- ~ - - ~~ --_-___.-._--.I_~ _.I-- ~ 

I. Person to Contact Working Title Telephone Number 

I. Action Requested 
~ 656-3824 ~ 

____I-- - __ A s s i s t a n t  - P l a n n e r  ___. ~~ ~ ~ .~ ~ 

Robin Meyer 
~~ ~~. ~___ 

~ ~ .- - 

a. 
b. 

n0 Estaaiisn Retention Wedule; hcord will continue to accumulate. 
U Dispose of present accumulation: no further accumulation anticipated. 

- c,_-O-Amer_d!Wtaion NoL Check One: _O Change;_ Supercede; Void ____-_ 
1. Dates of Series 
iarliest 

5. Records Series Title (followed by title used in office; if different) 
I 

Congres s iona1 ,Track ing  Materials F i l e s  
What iLthe function of the Division and the Office in which this record series is created? 

To plan and c o o r d i n a t e  t h e  implementat ion of a comprehensive energy  
management program f o r  Georgia .  T h i s  includes such a c t i v i t i e s  as: i d e n t i -  
f y i n g  energy  r e s o u r c e  i s s u e s ;  deve lop ing  and a n a l y z i n g  po l ic ies  and programs;  
and recommending a p p r o p r i a t e  p o s i t i o n s  and a c t i o n s  t o  t h e  Director of OPB, 
t h e  Governor ,  and t h e  G-eneral' Assembly. To i d e n t i f y ,  o b t a i n ,  and implement 
federal  e n e r g y - r e l a t e d  programs;  t o  assist i n  c o o r d i n a t i n g  S t a t e ,  r e g i o n a l ,  
and local  energy a c t i v i t i e s  i n  order t o  i n s u r e  c o n s i s t e n c y  w i t h  Georgia's 
energy  goals .  To co l lec t ,  compile and a n a l y z e  energy da ta ,  and t o  prepare 
and d i s s e m i n a t e  e n e r g y - r e l a t e d  i n f o r m a t i o n  t o  a l l  consumers. 

__ ~~~ 
~~ 

1977 L~ To date 
I. Division and Office Function 

T~ _ _  __I 

I -. -~ _.- --_I_ I _  ----I - _-_I _- .~ - 
'. Record Series Description This file contains the following documents (include form numbersand firles, if any): 

Attach samples of the file. 
Documents relating to: f o l l o w i n g  and a n a l y z i n g  federal e n e r g y - r e l a t e d  l e g i s l a t i o n .  

Included are: House of R e p r e s e n t a t i v e s  and S e q a t e  b i l l s ,  Committee r e p o r t s ,  
l e g i s l a t i v e  summaries and a n a l y s e s ,  and other  r e f e r e n c e  
materials. 

. 
by Senate a n d ~ b y  House, t h e r e u n d e r  by b i l l  number. 

' .. '~ . ~ ', 
.. .c 

.. , =. 
File is arranged: 
. .  . 

~. P.. 

-. - -. _l_____-l_--. 

3. Monthly Referenca Rate 

One to six months old 
twenty-five months and older 

8. Annual Rate of Aecumul 
Letter-size drawers : Legal-size drawers ~ ~ :.' ; Shelves ; Other (spkify) -..A- 

How often are records referred to which are: 
20 . ; Thirteen to twenty-four months old 20 25 * Seven to twelve months old 

b- ? 
~ __ -I___ _- 

'oi-<f Rekrdr , 

- 
l-__l -~ .~. ~~ -._ ._- -_ - ~~I_q_ 

R--50-71: Rev. 76 (Over) 



-- ____m~,- . ~ ~ - . - - ~ . ~ " = ~ - ~ = ~ - ~  .l_-L_L . .. - - %  -s;-.'-:-...IT--- - ~ 

-in 

-_s ~ i..--+- 

I _. .- Questionnaire 
a. Is this the official copy of the series? 

If not. where is i 7 

(Place an "X" in the proper .column) 
--=a 

\ 

tS 8 

co -i,f_ua~ -4 
Does the series-tion requiring security h a n d z t e  law or regulatioq 

I 11-----.-_-- 4 '  ' ' - - - I 

x.. 1 .___.~._. 

x L..dd. Does this series have historical m - e s e w  
1 c. Is this a vital record? 

e. When one or two documents in 

I ,  
~I 

file rhake it necessary to keep.the entire file for a long period, could these 
' .  

eduled sew ratelv? --,_-I== - 
-- ntained in this ~ r ~ w - ~ i ~ ~ ~ ~ ~ - ~ - '  ~~ ~ 

of th is  series in your office, or in another office or agency? 

g. Is the Information contained in th is  seriesever analyzed and/or recorded in a summarized report? 
~ 

- .! - l f m ~ m ~ ~ € ? Y L - - ~ .  -I_ 

ere - 
----- of 8 reuularlv & m d  ? 
--I_ 

nuancurer ~ i n t n u t  7 

11. Retention Requirements The following requires the series to be kept: 

years. d. Audit period 0 ,years. 
b. Statute of limitation 0 years. e. Administrative need 0 --_years. 
c. Federal law O y e a r s .  f. Federal retention instructions -- 0 years. 

a. State Law 0 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

~~ 

. . .  . .  ~- ---. , _- ~-_c_*_ ~ -- 
2. ADomved Disposition Intiructions , This agency recommends t h a t  the file series be cut otf at thb end of each: 

0 Calendar Year; 0 'Fiscal year; 2z1 Other every even numbered then, 
~~ ~. . .  

. . ~ 

..: year 
. . .  0 Hold in the current files area --month(s) -I_ ye,ar(s); then .. ~~ ~ 

0 Transfer to local holding area, hold year(s); then . .  

0 Transfer to State Records Center; hold 

0 Transfer to State Archives for permanent retention. 
0 Other ISpecify) 

year (s) ; then 
Destroy. 

. .  .. . 

These instructions apply to a l l  prior and future accumulations of the series. 

lecommendations in para- 
raph 12 are approved. 
ff disapproved, attach letter 
f explanation.) 

~. ~ _-_ __- 
1-50-71; R w .  76 


